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EAST CENTRAL REGION 


RE: Summary of Exceptions to July Accounts of Associations. 


For your information, there follows a summary of exceptions taken 
this office to the most numerous errors appearing in the July accounts. 


Omhssion of commercial invoices or receipted invoices in support of 
Claims under Miscellaneous on Form ACP-9, 


Inclusion of government and state taxes in claims for telephone and 
telegraph services on Form ACP~9 when associations are exempt from 
payment of such taxes, 


Inclusion of claims on Forms ACP-9 and 10 for the alternate member of 
the County Committee on the same dates as regular members. ‘The alter- 
nate member may serve as a County Committeeman only in the absence of 
a regular member, 


Claims on Forms ACP-9 for express or freight on supplies shipped under 
government bills of lading which donot require payment of transporta-— 


tion charges, 


Faibure to have receipts of firms or corporations on Forms ACP-11 and 


12 bear, in addition to the name of the firm or corporation, the sig- 


nature and title of the authorized representative who received payment, 


Including in the total on receipt forms ACP-~l11 amounts not signed for 
by payees which should have been lined off in accordance with in- 
structions in the next to last paragraph on page 17 of ECR-NER-Adm--40, 


Exceptions were taken to items on Form ACP~? such as (a) entries for 
equipment not provided for in the budget: (b) excessive claims for 
bond premium which is invariably $5.00 for the firet $1000 and 50 
cents for each additional $100; and (c) rates for personal services 
in excess of the rate approved in the budget. 


Errors on Form A9P-9 included: (a) failure to submit invoices in 
support of miscellancous claims which were neither on the printed 
billheads of the firms or corporations, nor were signed by the 
elaimants or authorized representatives: (bd) failure to submit 
itemized receipted invoices for postage: (e) failure to show rental 
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period for post office box: and (d) errors in extensions and ad- 
ditions, sian 


Mistakes occurring on “orm ACP-8 wereP (a) failure to enter in 
line l(a) the amount 9% line 3 of the previous voucher; (b) enter- 
ing in Tine 1(5) shaaces wien nee already been entered on a pre- 
vious voucher; (c) failure -to include 4x line 1(b) a check 
received since the last voucher? (a) failure to Clearly identify 
collections show in Dime ito): (e) showing in line 2 an amount ' 
in excess of the totel for all signed receipts on Forms ACP-11 and . 


ie’; and (f) reporting. in dine 4 aneineonract amount for unpaid 
obligations, 


Mistakes Occurring e1 Form ACP-11 were: Failure to clearly identify 
all entries as to the month covered by Forms ACP-9 and 10 on which 
claims were submitted. 


counts to avoid the eile Shee Isl erpecl. 


Care should be taken in preparing the August and subsequent ac- 
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Ff, We. Darner, 
Sr. Administrative Ori rear, 
Hast Centrel Division. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
“AGRICULTURAL ADJUSTMENT ADMINISTRATION © 
Washington, D. C. 


GENERAL STATEMENT FOR USE IN COUNTY AND COMMUNITY 
MEETINGS ON THE POTATO REFERENDUM 


Because of the iia sme for distributing information tee ae potato 


referendum, it -will be desirable for County Agents or other persons 60 give an 


explanation about the purposes of the referendum and the possibilities and 


limitations of potato goals under the Agricultural Conservation Program at meet- 


ings called for the purpose of having growers vote onthe referendum. It appears 


desirable that meetings be held during the first part of the week beginning Sep- 


tember 2<C in each designated county and that the growers who attend these meetings 
be @ered to pass alone information to other potato frowers in their community; 
with the suggestion that such growers vote later in the week at the places pro- 


vided. 


Purpose or Referendum. The purpose of the referendum isto determine whether 


a majority of the commercial potato growers favor the establishment of potato goals 


under the Agricultural Conservation Program for 1938, 


Possibilities and Limitations of Potato Coals. Information on potato acre- 


ee ee 


age, yield, production and prices shows the following: 

Ge) The cost of potatoes to consumers is oie with unstable production 
and accompanying wide variations in prices than if production and prices could be 
stabilized at reasonable levels. 

(2) Potato production was reported on epproximately 4 million farms in the 


1945 Census, About 70 percent of this production was concentrated on approximately 


80 thousand farms. located mainly in concentrated commercial creas. 


(3) 


PS eS 


The acreage, production, yield and value of potatoes in the United 


States from 1919 to 1937 have been as follows: 
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1/ Crop Reporting Boerd, July 1, 1937. 
2/ Crop Reporting Board, Sie ibe Jeyeyleeaien 
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Farm 
Value 


1, 000 
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Bureau of Agriculturel Economics, Crop Reporting Board. 
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(4) Fluctuation in the acreage of potatoes for market is one 
OL the main factors causing unusually larre and small crops of potatoes 
with accompanvine low and hieh prices to erowers. 

(5) Variations in yields due to growing conditions cause 
Pluctuations in production which also bring about years of high end 
low potato prices to growers. Tye fluctuations due to yield cannot be 
et eliminated through the establishment of potato acrease goals. 


size of Goals and Payments. Tne National potato soal would 
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‘necessarily be an acreage which with average conditions would rive an 
adequate supply of potatoes. The goal fter an individual farm would 

be that farm's share of the National potato zoal. Tre establishment 

of goals for individual farms would be limited to desirnated commercial 
| producing areas and to those farms in such 2reas normally growing 

o acres or more of potatoes. Goals will be established if two-t*irds 
em more of the persons voting in the referendum in designated 
competitive producing areas indicate a desire to ae such goals 


established. 


Payments on the potat® goal would take into consideration the 
* ? value per acre. or potatoes, as would tre payments made on other goals 
under the 1938 Agricultural Conservation Program. 


The Question Before Growers. Voters will be voting on the 


i ent 


question as to whether the establishment of potato goals with pavnent 
based thereon will be a practicable and desirable aid in stabilizing the 


/acreace planted to potatoes in commercial areas. 
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In voting on this eee enone should recosnize that pre 
establishment of goals will not eliminate the enone tees in pro- 
duction and prices caused by Varieties in yields and by factors 
other than ier aera ee miomted 

They should recognize that some method other than the establish- 


ment of potato acreage coals must be developed to take care of marketing 


problems arising from excessively larre erops caused by hich yields. 
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MEKORANDU FOR STATH-EXSC. OFFICERS 
Eas esttral Region 


For your information there are quoted below Regulations of 
the Department of Agriculture regarding the recordation of non- 
expendable and semi-expendable property; 


"4311, Bureau Records. ~ A complete and accurate record of all 
bureau. accountable property shall be kept in each bureau by an em- 

ployee or employees designated by the chief of the bureau. The 
records of. all classes of property will be supported by receipts 
of the employees to whom articles have been issued. * * * 


Hach State Executive Officer is charged with the responsibility 
for articles of non- and semi-expendable property located in the State 
anc County Offices belonging to the Agricultural Adjustment Administra- 
tion. 


In this connection, you have already received Property and 
Supply "Memorandum Receipt" Form No. 2, in duplicate or in triplicate, 
which has been prepared for your signature, charging you with certain 
articles of non-expendable property. The Property and Supply Section, 
through this office, will continue to forward this form in triplicate, 
or if the equipment is for the Aerial Photography Program in quadruplicate, 
to you at the time property covered thereby is delivered. You, or 
your designated agent, will sign the original and return it to this 
office, together with one, or in the case of aerial photography equip- 
ment, two carbon copies. . ice 


To aid each State Executive Officer in maintaining a current 
record of property items for which he is responsible, the following 
system of records is prescribed: 


isa Establish a card index, using ECR-NER Office Form 45. Cards should 
be prepared for each item bearing a description of the article, 
the divisional (£.C.) requisition number, the identification 
number, the cost and the date the item was received in your 
office. (The first two entries may, in all cases, be obtained 
from copies of Form P&s-17, divisional, or Form AD-14, bureau, 
requisitions. Identification mumbers for non-expendable property 
may be the serial numbers indicated on mechanical equipment, 
Agricultural Adjustment Administration identification labels 
forwarded by the Property Section to be placed on desks, filing 
sections, chairs, tables, etc., or the divisional reference nun- 
bers forwarded by this office for small items of equipment pur- 
chased for the aerial photography program. Numbers are not 
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furnished for small items of non-expendable equipment forwarded 
to the State Offices’ under the 0400 Project. Project symbols 

are shown on all divisional and bureau requisitions. The purchase 
prices appear on No. 5 copies of Form AD-14 requisitions. Cn 
cases where items are furnished from surplus stock or are made 

in mechanical shops in Washington, the costs will be forwarded 

to you by this office as soon as available.) For the purpose of 
maintaining a cross-reference, an entry on this card may be made 
at the time of the delivery of the article, of the name of the 


employee. charged with the item, his designation, headquarters, 


end the date of delivery. These cards should be filed in alpha- 
betical order by iten. 


4. memorandum receipt in quadruplicate shall be prepared in the 
Sta tte Office. on ECR-NER Office Form 52, bearing a description of 


. the article, the identification number, the divisional requisi-~ 
tion number, the cost, the date the article was charged out, a 


blank for the dete of return,.the name of the employee, his. 
designation and headquerters. Only the original of this form 
need be signed by the employee. The original and one copy of 
the: receipt should be kept onfile in the State Office, one copy 
should be given to the person charged with the equipment and one 
copy should be forwarded to this office. 


Upon return of the property to the State Office, an entry shall 
be. made on the original and carbon copy of the HCR-NER Office Form 
52 on file in the State Office indicating the date the article 

was returned and, if applicable, in.the Remarks column on HCR~NER 
Office Form 45,.an entry shall be made regarding the condition 

of the property. : 


Upon return of any article by the employee to whom charged, 
the original signed receipt on ECR-NER Office Form 52 shall be 
returned to him. The copy of such HCR-NEROffice Form 52 shall 

be forwarded to this office in order that we may clear our 
recorder. 


If the property has become lost or destroyed without negligence 
on the part of the employee a report shall be filled in on 

Form AD-20 "P.C. Voucher" by the responsible officer as 

soon as he or she is aware of the occurrence. If equipment has 
become destroyed by. fire, in addition to the report a statement 
should be secured from the Chief. of the Fire Department or, if 
stolen, the statement in addition to the report should be secured 
from tae Chief of Policer 


In case of equipment which has become lost, damaged, destroyed 


or stolen through negligence on the part of the employee, or 


has been appropriated by the employee, steps should be taken to 


secure a certified check or money order to cover the full 


cost of article or articles involved. For your information, the 


General Accounting Office does not recognize the reduced value 
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of an article through depreciation. Checks and money orders 
should be made payable to the Treasurer of the United States 
and mailed direct to this office along with phy: report sub- 
mitted on Form AD~20 (P.C. Voucher). 


Noted renee are the regulations of the United States Depart- 
ment of Agriculture igen property appropriated for 
Bee use; 


"4217. Property Appropriated for Personal Use. - If 

' any article of Department property is appropriated 
for his own use by an employee of the Department, the 
chief of bureau will immediately take steps to recover 
the property or its value from the employee. Any 

ioneys which may be so recovered shall be promptly 

transmitted through the proper bureau officials to the 
chief disbursing officer of the Treasury Department 
for deposit in the Treasury to the credit of Miscel- 
laneous Receipts in accordance with existing regula- 
tions. Pending such recovery, the chief of bureau 
should withhold any moneys due or which may become 
due to the employee involved, and should also report 
the circumstances of the case to the Secretary for 
proper disciplinary or other action." 


Before separation from the service is accomplished of either 
@ per diem employee or a formal appointee, including State 
committeemen, or before extended leave without pay is granted 
an employee, or before an employee is placed on furlough with- 
out pay, it must be determined that all items of semi- or non- 
expendable property charged to him have been accounted for 
and/or returned to the State Office. In this connection, it 
is requested that this determination be made by the State 
Executive Officer before certifying final payment for services 
on Form No, AAA-22, "Temporary Service Certificate", or before 
approving any extended leave. 


Uoon the death in service of a per diem employee or a formal 
aopointee, every effort should be made to recover any property 
charged to him, and this office should be advised of the facts. 


When an employee with headquarters in the field, other than at 
the State Office, is recalled or leaves the service, and another 
employee is assigned to take his place, it may not always be 
feasible to have the property physically returned to the State 
Office and reassigned. In any such case, the employee being 
relieved may be requested by the State Office to effect the 
transfer of property to the employee relieving him, in the 
following manner; 


The State Office shall furnish the relieving officer 
a supply of ECR-NER Office Form 52, in order that he may 
effect the transfer of the equipment. The relieving 
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officer shall execute an original and four copies of 
this form, listing the description and the reference 
number’ of each of the items of equipment released to 
him by the transferor. The original and one copy of 
the form shall be signed by the relieving officer 
and given to the transferor. The transferor shall 
retain the-copy of ECR-NER Office Form 52, and shall for- 
ward the original of the form to the State Office, 

in order to clear his charge. The relieving officer 
‘shell. retain one of the copies and shall forward the 
two remaining copies of Ries Office Form 52 to the 
State Office. 


Upon receipt of the original. and two copies in the 
State Office, the original and one copy shall be 
retained for filing purposes, and the remaining copy 
shall be forwarded to this office. The State Office 
shall relieve the transferor of responsibility for 

the equipment, as set-forth in paragraphs 3(a) and (bd), 
and shall re-charge the equipment to sie: relieving 
officer. 


There are attached samples of the equipment record form, ECR-NER 
Office Form 45, "Memorandum Receipt", ECR-NER Office Form 52, and PC Voucher 
form AD-20. These will be printed in Washington and supplied from this 
office. upon request from you, indicating the quantity required. 


Upon adoption of the above procedure, it will no longer be neces- 
sary to submit supplementary reports of aerial photography equipment, 
which have heretofore been required bi-monthly. However, it will be 
hecessary to continue the regular semi-annual inventory reports of all 
semi- and non-expendable property of the Agricultural Adjustment Administra- 
tion charged to you. 


For your information, there is attached a list of the various items 


of semi-expendable and non-expendable equipment. You will be advised of 
any changes in this list. 
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F.:W. Darner, 
Sr. Administrative Officer, 
East Central Division. 


Enclosures 


Non—Expendable 
Items 


Addre ssographs 
Aladades" <° 
Barometers 


Bookcases 
Brief Cases 
Cabinets: 
Stationery 
Storage 
Etc. 
Cases: 
Map filing 
Transfer 
Leather, 
Etc. 
Chains 
Chairs 


Clocks 


Compass, beam 
Coolers, water 
Copy holders 
Costumers 
Desks, all types 
Dispensers: 

Cup, 

soap 
Dividers, proportional 
Fans, electric 
Filing furniture, general 
Fixtures, display 
Frames 
French Curves 


Handle, knife 
Holders; 
Copy , 
Card, 
Chart, 
Wrapping oaper 


Inkstands, draftsman's 


Instruments, drawing 
Kits, repair 

Lamps, electric 
Lettering Sets 
Levels 
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Semi-Expendable 


[tens 


Aerial Photographs | Machines: 


Binders 


Clip boards 


Compass, bar 


Glasses ,magnifying 
Blades for handle 


Index, 


Inkwells 


telephone 
Inkstands, office 


Non-Expendable 
Items Items 
Maps 
Adding 
Calculating 
Dictation 
Drafting 5 
Duplicating (ditto). 
Erasing ‘ 
Numbering .. 
Typewriting 
Etc. 
Mimeographs 
Mimeoscopes. .- 
Panels; 
Sections 
Cabinet 
Pantographs 


Pencil sharpener 


Pens: 
Bow 
Contour 
Detail 
Fountain 
Payzant 
Perforetors (punches) 
Planimeters 
Plumb bobs 
Prickers 
Proctractors 
Receptacles 
(Waste Baskets) 
Rods, stadia 
Rules, slide 
Rulers 
Scales; 
Engineer's 
Weighing 
Screens, all types 
Scribers, LeRoy 
Shears, office 
Stands: 
Typewriter 
Telephone and 
other types 
Stereoscopes 
Stone, oil 
Stools 
Straightedges 
Tables 
Tapes: 
Steel, 
Chain, 
Wire, 
Etc. 


Semi-Expendable 


Non-Expendable Semi-Expendable.. 


Items Items 
Tools 
Transits 
Trays, desk 


Triangles, drawing 
Trimmers; print, 

drop knife 
Tripods 
T-Squares 
Wheels, measuring 
Wringers, mop with bucket 


~Non-Expendable 
Items 


Semi-Hxpendable 
Items 
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